Catholic Justice and Peace Commission

Diocese of Cape Palmas

Republic of Liberia



Case Intake Form

	County Monitor’s Name , ID #, and Location
	Case Number
	Date of Intake
	Date Closed

	
	
	
	


Client Information

Name:
Age:

Address:
Gender (M/F):

Telephone Number:
Occupation:

Religious affiliation:
Tribe: 

Marital status: (Married, Living with Partner, Single, Widowed, Divorced)

	7. 
 brief description of the issue:




Statement attached? (Yes/No)


Catholic Justice and Peace Commission

Diocese of Cape Palmas

Republic of Liberia



Format for Monthly Reporting to the Regional Office

1. Observations on rule of law climate:

2. Incidents of human rights abuse, including their date of occurrence:

3. Follow-up you have conducted on cases you are tracking:

4. Questions for the JPC Legal Aid Officer or Carter Center’s Legal Assist:

5. Travel during the reporting period, including location and reason for travel:

6. Brief summary of coordination meetings attended:

7. Parish Based Committees

8. Constraints in the performance of your duties:

9. Recommendations to the JPC Regional Office:




INFORMATION PROVIDED TO CLIENT:





Record all follow-up – including date, place, action, and findings – on additional sheets of paper in the case file. 








ANY ACTION TAKEN:








